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1. Introduction  
The purpose of this document is to serve the delegate in his or her formative process throughout the                  
United Nations models, expanding his or her lexicon and improving his or her oratory when               
expressing formal ideas that represent the delegation and that defend the interests of groups infinitely               
larger than those present in the committee. 
In turn, the document will serve those interested in chairing and leading a committee, so that, guided                 
by it, they can mentor and correct their delegates if necessary, ensuring respect for the parliamentary                
language required for discussions of this importance and making sure that the protocol to be followed                
is appropriate and respected by all those present in the committee. 
Finally, it should be noted that this document will be of great help to those external delegates who                  
have the obligation and duty to follow the parliamentary language and protocol established herein. 
 

1.1. Justification 
This document is born from the need to, in the first instance, justify and create a protocol that will be                    
respected to the letter by all SMMUN committees in their future versions and that, in turn, allows to                  
convey the importance of the parliamentary language used in the models and the purpose it seeks in                 
students, both in their academic life and in their later adult and professional life. 
 
The importance of parliamentary and diplomatic language is that it develops in students the ability to                
defend their position and ideas in a respectful manner and without attacking those who disagree with                
their proposals, emphasizing respect between parties and exercising an elegant debate, based on             
arguments that defend or attack ideas and proposals, but not the person. 
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2. Protocol procedure 
The model generally consists of three days, the first day being designated for the inauguration of the 
model, in which the Secretariats and Continental Directors will give their respective speeches to all 
the delegates present at the ceremony. It is a joint decision of the Secretariats as to whether the 
students at this ceremony are presented in the UN Model dress code or in the uniform of the 
institution the delegate represents. 
Subsequently, the delegates will enter the committees, in which the chair must begin with a roll call, 
to ensure that all delegations are present in the committee. At the first roll call, the delegate has the 
option of responding with "present" or "present and voting". 

● Present: The delegation is present in the committee and is willing to provide solutions and 
arguments to the issues discussed, however, it abstains from its right to vote until the next roll 
call. 

● Present and voting: The delegation is present in the committee and expresses its full 
commitment to finding a solution to the issue, therefore the delegation waives its right to 
abstain from voting and voluntarily agrees to vote on all motions and/or resolutions 
throughout the committee. Once this right has been waived by the delegation, the delegate 
must adhere to this decision until the next roll call. 

 
○ It should be clarified that this decision must be made in each of the roll calls held in 

the commission and is independent of any of the positions previously taken. For 
example, if a delegation A chose to be present and voting in the first roll call, but in 
the second one wants to be only present, the delegation has every right to do so and 
its previous decision does not disqualify it in any way. 

 
Subsequently, for the committee to begin, a delegate must propose a motion to initiate/begin session. 
This, like any motion, must be seconded and voted upon. 
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It should be emphasized that the entire protocol procedure is carried out through motions and may in 
turn be controlled by the chair as appropriate. 
 

2.1. Motions  
Motions are an essential part of the procedure and the UN Model in general. As explained above, 
motions must be proposed by a delegation and put to the general vote of the committee; at the time of 
seconding the motion, all delegations must raise their cue cards for the chair to know they understand 
the motion and then vote on the motion previously seconded. All those who responded to the roll call 
with "present and voting" are required to vote for or against the motion presented. 
 
List of motions:  

● Initiate/Begin session: This allows the opening of the commission work, it will only be in 
order when starting the commission work. 

● Open agenda: The disposition of the agenda shall be the subject that automatically occupies 
the committee. Once the committee is installed, the only motion that will be in order will be 
the one that defines the agenda, in which only the items listed related to the committee will be 
considered. 

● Begin reading of opening speeches: The time for the reading of opening speeches shall be 
ninety seconds maximum per delegate. The delegate who proposed the motion will be the first 
to read and the others will follow in alphabetical order. If a delegate uses less than the time 
available, he/she may yield his/her time to the chair or the next speaker. Finally, the chair is 
obliged to interrupt any delegate at the end of ninety seconds, even if the delegate has not 
finished reading his or her speech. 

● Informal Debate: During the informal debate, any delegation may speak as long as it raises 
its cue card and is given the floor by the chair. The delegate proposing the motion must 
indicate how much time will be devoted to the debate and must be recognized by the chair to 
make the first intervention of the debate. 

● Formal debate: A formal debate consists of individual interventions by different delegations 
on an established topic. During the formal debate, the other delegates must respect the 
speaking time of each of the delegates that are taking part in it, otherwise, they will be 
reprimanded by the chair. The delegate proposing the motion must establish the subject of the 
debate, as well as the length of the formal debate and the duration of each intervention. 
Failure to do so may result in the board considering not proceeding with the motion. The 
presiding officers, as in the informal debate, must recognize the delegate who proposed the 
motion and shall give the floor to any delegate who so desires, or to any delegate whom the 
presiding officers deem necessary for the success of the debate. 

● Lobby time: In this space, delegates can discuss issues related to the committee informally, 
with the ability to leave their seats and use the space freely without the need for permission 
from the table. This time should be used to define blocks, alliances, joint interventions, and 
cooperation between blocks. 

● Extend Lobby Time: If some or all delegates feel that they have not achieved the purpose of 
the lobby time, they may ask the officers, through motion, to extend the time previously 
stipulated.  

● Suspend agenda: The motion is formulated when the day's debate has ended or in the event 
of a recess of more than 20 minutes.  

● To adjourn/suspend the session: The motion is used to go into a respective break, either due 
to scheduling issues or extraordinary situations. This motion must be seconded and voted on 
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by the committee, as well as being applied whenever the committee leaves its place of 
discussion. 

● Close agenda: This motion is used once the items and objectives of the committee have been 
discussed and finalized. This motion must be seconded and voted on by the committee and 
once the agenda is closed, it cannot be reopened with the same discussion item or topic. 

● End session: This motion is made to close the committee. It must be seconded and voted on 
by all present and once the meeting is closed it will not be reopened.  

● Motion of censure: The motion of censure is used when a delegate is misrepresenting his or 
her delegation, either by using erroneous or false information or if his or her interventions are 
detrimental to the committee. Delegates may make use of this motion and the chair shall 
decide whether or not the motion is in order. If the motion is in order, the delegate will have 
two minutes to explain his or her conduct and it is the responsibility of the presiding officer to 
determine whether the delegate's conduct is justified or not. If it is not, the delegate will be 
censured and will not be able to debate for the remainder of the session and if the same 
delegate is censured a second time he/she will not be able to participate in the remainder of 
the model. This motion does not require a vote. 

● Motion to quote: This motion is used when a delegate wants to use the same words or 
explicit information from a reliable source. For this motion, the delegate must raise his or her 
cue and ask the chair for permission to quote. It should be noted that the delegate is required 
to cite the source. If the board grants permission based on the reference, the delegate may 
proceed with his or her intervention. 

● To extend the time of an informal or formal debate: This motion is used when a delegate 
considers that more time is required for the development of a debate, whether formal or 
informal. When proposing it, the delegate should state the time he/she believes is necessary 
for the expansion of the debate. 

● To initiate the drafting of resolutions: This motion should be used when the committee 
must enter the stage of constructing the working papers for subsequent reading, corrections, 
and approval. It should be remembered that this stage precedes the closing of the committee, 
so the motion cannot be used if there are still details or points to be discussed in the 
committee. As it is a proposal, the delegate should establish the time he/she believes 
necessary for this space or leave it to the consideration of the chair. 
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2.2. Points  
● Point of personal privilege: This is used by the delegate when his or her ability to fully 

develop in the debate is impeded. It can only interrupt the intervention of another delegate 
when the point is directly involved with the latter, for example in a situation involving tone of 
voice. Some of the applications of this point may be: Opening windows, taking off coats, 
going to the restroom, among others. 

● Point of order: A delegate may use a point of order when a process is not being conducted 
properly or a misdemeanor has been committed. For example, a delegate is not using 
parliamentary language, or a delegation is directly offended. If points of order are very 
recurrent and disrupt the flow of debate, the presiding officers may decide to suspend them 
for the delegates and leave them exclusively for the chair. 

● Point of information to the chair: A delegate may request a point of information to the chair 
to resolve any questions he/she may have about the debate, committee, or any procedure 
within it. This point may not interrupt any other delegate's intervention. 

● Point of right to challenge: When delegate A presents to the committee any false 
information from delegate B, delegate B has the right to challenge him/her. If delegate A 
succeeds in proving that his or her information is true, delegate B loses his or her right to vote 
in the committee. However, if delegate A cannot prove that his information is true, he loses 
his right to vote in the committee. If delegate A does not accept the right to challenge, he/she 
will have to publicly apologize but will not lose his/her right to vote in the committee. 

● Point of right to reply: This is applied when delegate A feels that the intervention of 
delegate B was aimed directly at his or her delegation or diplomatic representation. Through 
this point, delegate A has the right to make an immediate intervention. This motion must be 
seconded by the chair, which will decide whether or not it comes to order. 

● Point of relevance: This is used when, during the intervention of delegate A, delegate B 
considers that the intervention does not contribute to the debate, has little or no relevance, 
and/or prevents the flow of the debate. This point does not need to be seconded as the chair 
will decide whether delegate A is in order or not.  

● Point of information to the speaker: This is used when a delegate wants to ask a question to 
another delegate who has just spoken. The delegate who wishes to clarify his or her question 
must wait until the other delegate has finished speaking and then raise his or her cue. It does 
not need to be seconded as the chair decides if it is in order. 

● Point of parliamentary doubt: It may be used when a delegate has a question about 
committee procedure or protocol, such as the use of a motion. It does not require to be 
seconded as the table decides if the item is in order or not. 

 
 
 
 
 
 
 
 
 
 

7 



GUIA UNIVERSAL DE LENGUAJE PARLAMENTARIO  
Y PROCEDIMIENTO PROTOCOLAR  

3.  Parliamentary language and its applications. 
 

3.1.  Attack  
This application is to be used when delegate A wants to contradict delegate B with his or her strong 
arguments. This with the purpose to improve his or her position and image before the other delegates 
of the committee and the chair. 
 
It is not said: Germany's point of view is incorrect because I believe... 
 
It is said: The delegation of the United Kingdom and Northern Ireland disagrees and believes that 
delegations such as Germany have a misperception of the conflict. 
 

● It should be emphasized that a delegation cannot be referred to directly, which is why the 
expression "Delegations such as" should be used. This clarification applies to all other 
applications of parliamentary language.  

● It should be understood that the argument and the idea should be attacked, but not the 
delegate and/or the delegation represented by the delegate. 

 
Taking into account the parliamentary language to attack 
 
It is not said: Guerrilla groups, terrorists, gangs. 
 
It is said: Groups outside the law, groups with terror tactics, armed militias, among others. 
 
It is not said: Hypocrite, liar, or false. 
 
It is said: The speech of the German delegation is untrue/not true/fallacious. 
 

3.2. Correct  
This application is to be used when delegate A wishes to clarify his own or another's position if it was 
not consistent with his delegation's speech, or if a fact was presented that is not consistent with the 
committee's truthfulness. 
 
It is not said: Sorry I made a mistake, the German delegation is wrong. 
 
It is said: The delegation apologizes to the chair and the committee because the data presented by the 
German delegation is of little veracity as... 
 

● This application can be linked to the point of relevance or the point of order. 
 
Taking into account the parliamentary language for correcting 
 
It is not said: This data is wrong, that is not true, among others. 
 
It is said: This information is not true, the source of this data is not reliable. 
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3.3. Ask 
This application is related to the point of information to the speaker and the point of information to the 
chair. It is used when delegate A wants to inquire to delegate B or the chair, either due to confusion or 
to clarify information. 
 
It is not to say: I have a question... 
 
It is to say: Point of information to the table/speaker. The delegation wanted to clarify... 
 

● It should be remembered that this point can only be used when delegate B has finished 
speaking, it is not interruptible. It is, in turn, up to delegate B to say whether or not he/she 
answers the question. 

 
Taking into account the parliamentary language for asking questions 
 
It is not to say: What does the delegate think? 
 
It is to say: What is your opinion of delegations such as... 
 

3.4.  Defend 
This application is used when delegate A wishes to shield his opinion or that of an allied delegation 
from the attacks of an opposing delegation or block, as long as this defense is based on strong 
arguments. This application can lead to an eventual counterattack. 
 
It is not to say: I support Ecuador or I am against Venezuela and I support Ecuador's decision. 
 
It is to say: Delegation A agrees with and supports delegations such as Ecuador or Delegation A 
disagrees with delegations such as Venezuela and supports the decisions of delegations such as 
Ecuador. 
 
Taking into account the parliamentary language 
 
It is not to say: I think it's good, I think it's bad, I think it's rude. 
 
It is to say: The delegation agrees, the delegation supports, the delegation finds it disrespectful or the 
delegation finds it insulting. 
 

3.5.  Disagree 
This application is used when delegate A does not agree with the opinion or argument of delegate B. 
It must be remembered that delegate A must express with clear and concise arguments why he/she 
disagrees with the argument.  
 
It is not to say: I don't agree with Chile, I have a different opinion from Chile. 
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It is to say: Delegation A does not agree with delegations such as Chile because...; Delegation A 
disagrees with the opinion of delegations such as Chile; Delegation A has a different opinion from 
delegations such as Chile because... 
 

● Each delegate's point of view must be expressed in a respectful manner and with strong 
arguments to convince the other delegations and the table. 

 

3.6. Deny 
This application is used when delegate A is certain that delegate B is not using truthful information in 
his or her interventions. It should be noted that delegate A must have at his/her disposal reliable 
sources of information to prove that delegate B is giving incorrect, misinterpreted, or false 
information.  
 
It is not to say: The U.S. is lying about global poverty data and I have the sources to prove it. 
 
It is to say: The German delegation would like to clarify that delegations such as the United States are 
not presenting accurate data on global poverty figures, as ... confirmed by England’s BBC website. 
 

● It should be noted that if a delegate, through prior research, knows that some information 
that another delegation is giving is incorrect but does not have the information and/or the 
source of this information clear at the time of the discussion, that delegate may seek this 
information through the use of a point of personal privilege. The point of personal privilege 
can be used either to approach the table or to make use of an electronic device to have the 
delegate clarify his or her question.  

 

3.7. Question 
This application is used when delegate A wants to question the statement of delegate B. This can 
occur for several reasons, including questioning the provenance of a statement without citation, 
questioning a contradictory statement, questioning another country's decision based on logic, among 
others. 
 
It is not to say: I believe that what Venezuela is saying is not true, I believe that Venezuela invented 
the data of its last intervention, I do not see any coherence on Venezuela talking about giving money 
when it is one of the countries with the greatest poverty. 
 
It is to say: Delegation A believes that delegations such as Venezuela have established incorrect data 
regarding ... Adding, how is it possible, delegates, for delegations such as Venezuela to offer 
monetary aid while being in a deep economic crisis? 
 

3.8. Clarify 
This application is used when delegation A, either on its initiative or at the request of other 
delegations, restates what was said in a previous intervention to ensure that the entire committee can 
better understand it. No matter what circumstances led to the original statement not being fully 
understood, the delegate can always, with the recognition of the table, use another statement to convey 
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his or her message in a better way. This resource can also be used to clarify the intervention of a 
delegation B that is an ally so that the message of the block or alliance formed is understood by all 
delegations and the chair. 
 
It is not to say: I want to clarify that in my previous participation I was not referring to the fact that 
the situation in South Sudan cannot be solved, but that we would have to take very drastic decisions 
for a positive change to happen. 
 
It is to say: Delegation A would like to clarify its previous intervention. When the delegation 
mentioned that a plausible solution to the critical situation in South Sudan was impossible, it meant 
that unless drastic measures are taken in this committee, the situation in the country will not change. 
 

● It is important to understand that this resource cannot be confused with the fact of correcting 
a previous intervention, for which there is already a separate element in the document. These 
cases of clarification may be due to misuse of words or lack of information, but never due to 
the use of incorrect information or with the intervention being inconsistent with the position 
of the delegation itself. 

 

3.9. Justify/Demonstrate  
This application is used when the delegate wishes to argue the reasons for a decision taken by his or 
her delegation to make the committee understand why it was made and, if necessary, persuade them 
that it was right. It is also used to determine and clarify a delegation’s position, either independently 
or after being questioned by another delegation.  
 
It is not to say: China wanted to hide the first cases of Covid-19 as the president feared that a wave of 
panic would occur in the country. 
 
It is to say: The Chinese delegation would like to clarify that the reason for concealing the first cases 
of the Covid-19 disease was to prevent possible outbreaks of public order caused by panic among the 
inhabitants of the delegation. Also, although the cases and figures were concealed, the cases were 
treated as soon as possible to avoid outbreaks and contagion in the country. 
 

3.10. Cite  
This application is implemented when the delegate wishes to include a fragment in his or her 
intervention, either from an article, a previous intervention, a news item, among others, so that the 
arguments presented in his or her participation have more credibility and strength for the others 
present in the committee, and thus, generate an impact.  
 
It is not to say: I would like to share with you this article I read where it is specified that...  
 
It is to say: According to an article published by the BBC in 2017 quote; "more than 22,482 women 
were murdered between 2016 and 2017 and 3,174 remain missing to date."  
 

● It should be noted that for the delegate to be able to exactly quote the information available to 
him/her, he/she must make use of the point already explained above for this purpose. This 
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section only wishes to clarify how the verbatim quotation should be presented orally to the 
committee. 

 
 

3.11. Reply 
This application is used when delegate A feels attacked or considers that delegate B is questioning the 
sovereignty or good name of his delegation. This may be for different reasons, such as the mention of 
delegation A in previous interventions by delegation B because delegate B has either expressed doubt, 
has made a possible accusation against delegation A, or has questioned an intervention by delegate A. 
If delegate A wishes to clarify any of these scenarios, he/she may raise his/her cue card and take the 
floor for that purpose. 
 
It is not to say: As a delegate I feel attacked because they said things that we did not do, therefore, I 
want to respond to the doubts or accusations that they said in previous interventions to say that it is 
not true and that the delegation is being accused of something that it did not do.  
 
It is not to say: Taking into account previous interventions of delegations such as..., it should be 
clarified that delegation A in its intervention, stated that ... it is for this reason that the delegation is 
affected by the aforementioned misinterpretations that alter its credibility.  
 

3.12. Refer 
This application is used when delegate A wants to make known, specifically by intervention, a point 
or a fact that is relevant to the debate and the topic under discussion. The fact could have occurred in 
an intervention of a delegate B or a historical fact. This is to emphasize the position that delegate A 
wants to defend and that will help in his or her argumentation. 
 
It is not to say: I want to go to the last intervention of delegate B when I mention the key points of 
the agreement in which my country is seriously affected, recalling that my country is not in a position 
to accept those points. 
 
It is to say: Delegation A would like to refer to the last intervention of delegation B, in which certain 
points were mentioned that should be included in the treaty since those points mentioned by 
delegation B cannot be complied with by delegation A because... 
 

3.13. Report/establish 
This application is used when delegate A wants to make a point that relates to or supports the position 
of this delegation. It can also be used to affirm or reaffirm a delegate A's position. 
 
It is not to say: My country wants to tell all of you that it does not agree with the solution reached by 
countries B and C because it is not a viable solution to this problem. 
 
It is to say: Delegation A would like to inform all delegations present in this committee that the 
solution that delegations such as B and C want to reach is not favorable for this issue, therefore, 
delegation A is going to take measures... 
 

12 



GUIA UNIVERSAL DE LENGUAJE PARLAMENTARIO  
Y PROCEDIMIENTO PROTOCOLAR  

3.14. Amendments  
Amendments are defined as suggested corrections to a working paper. Therefore, amendments are 
exclusively for use during the reading period of the working papers and should not be used at any 
other time during the committee. It should be noted that they can be made by delegates as well as by 
the chair. They must be presented once the corresponding block has finished presenting its working 
paper and the chair has given space for amendments. There is no particular way to present an 
amendment, as long as it complies with the parameters of the parliamentary language. The leaders of 
the block will then decide whether the amendments made, if any, are friendly or hostile. 

● Friendly amendments: These are suggested corrections that end up being accepted by the 
block to which the working paper in question belongs, either because they are relevant 
because they are based on facts or concrete sources, among others. If a working paper ends up 
having three friendly amendments, it will be invalidated and will not enter the voting process. 

● Hostile amendments: These are corrections that the presenting block leaders do not consider 
relevant or correct for their working paper. The refutation of the amendments must be based 
on clear arguments and the chair will decide whether the amendment is justified or not. If the 
chair thinks that the amendment is justified, it will be immediately considered friendly and 
must be accepted by the working paper’s block. 

 
It is not to say: I believe that the second sentence is incorrect because it is not in line with what the 
block had advocated in committee. 
 
It is to say: Delegation A believes that the second sentence of the resolution of the working paper is 
inconsistent with the discourse that Block B maintained throughout the committee, and should 
therefore be corrected.  
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4. Conclusion and final reflection.  
● In conclusion, it is worth highlighting the importance of implementing the content of this 

document in SMMUN XI, as it helps the delegate to have as a guide the proper use of 
parliamentary language, motions, and different utilities that will allow them to have an 
outstanding and satisfactory performance throughout the committee work and in the model 
days in general. Finally, on behalf of the SMMUN XI Continental Directors team, we express 
the wish that this document will be useful for many years to come, not only this one, and that 
it will transcend in time, thus orienting future delegates with clear guidance that will lead to a 
debate based on respect and argumentation. 
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